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Objectives 
At LaSalle College Vancouver (LCV), we are committed to fostering an environment that upholds the core values 
of ethics, integrity, honesty, and professionalism in all aspects of academic and professional conduct. The 
Academic Integrity Policy is designed to guide students, faculty, and staff in promoting fairness, transparency, 
and the prevention of academic misconduct. Through ongoing review and improvement of our practice, we aim 
to strengthen our collective responsibility to uphold the highest standards of ethical behavior across the 
institution. 

This policy establishes the standards of academic conduct expected of students, faculty, and staff, and describes 
the procedures that LCV will follow when a person is alleged to have breached these standards. In addition, the 
policy identifies possible responses to incidents of academic misconduct. 

Scope 
This policy applies to all students, faculty, and staff at LCV. 

Policy Statement 
LCV is unwavering in its dedication to creating an academic environment founded on integrity, respect, and 
mutual support. This commitment extends to all members of the LCV community—students, faculty, and staff—
who share the responsibility of upholding the principles of academic integrity. It is essential to the institution's 
mission that each member honestly represents their knowledge, acknowledges others' contributions, and fosters 
accountability in academic and professional activities. Clear reporting mechanisms and consequences for 
violations are in place to ensure adherence to these ethical standards. 

Core Values and Responsibilities 
At LCV, academic integrity is not merely a standard—it is an essential element woven into the fabric of 
our educational environment. Every member of the LCV community plays a critical role in ensuring that these 
values are upheld.  

Student Role 
• Students are responsible for honestly representing their own skills and knowledge when engaging in 

academic activities. This can take the form of:
o Acknowledging any content used in research, projects and assignments that is not their own 

through citation or other appropriate forms of attribution;
o Refraining from the fabrication of data, facts, or false citations;
o Only using documents, tools and technologies that are explicitly permitted for research, projects, 

and assignments; and
o Only working with others when explicitly permitted on research, projects, and assignments.

Corrie Heringa
Rectangle

Corrie Heringa
Line

Corrie Heringa
Line



2 

Faculty and Staff Role 
• Faculty and staff are responsible for guiding students in understanding and practicing academic integrity

and fostering a culture that supports ethical behavior. This can take the form of:
o Modeling the ethical behavior expected of students;
o Reviewing Course Outline statements with their students at the beginning of each quarter, and

outline expectations for demonstrating academic integrity in their course and discipline;
o Ensuring academic standards are clearly communicated;
o Offering ongoing support and education about academic integrity; and
o Ensuring that ethical challenges are addressed in a constructive, impartial, proportionate and

transparent manner.
• Faculty and staff are required to honestly represent their knowledge and contributions to work they do

for and/or as a representative of LCV. This can take the form of:
o Acknowledging any content used in research, projects and course content that is not their own

through citation or other appropriate forms of attribution; or
o Refraining from fabrication of data, facts, or false citations.

Each group, while fulfilling its distinct role, contributes to a culture of academic honesty, mutual respect, and 
personal accountability. 

Exclusions 
There are no exclusions to this policy. 

Definitions 
Academic Integrity: a commitment to engage ethically in academic scholarship and knowledge creation and 
transmission, including the principles of honesty, fairness, responsibility, and a respect for truth and knowledge. 

Academic Misconduct: any act that breaches one or more of the principles of academic integrity identified in 
the definition above, or this policy. 

Cheating: a subset of academic misconduct specifically related to dishonest actions taken with the intent of 
gaining an unfair academic advantage. Cheating includes behaviours such as using unauthorized materials 
during exams or assignments, copying another student’s work, or falsifying data. 

Collusion/Unauthorized Collaboration: working with a student or students without authorization of the 
instructor on an academic assessment that is meant to be completed individually. 
Fabrication: the intentional use of invented information or the falsification of research or other findings. 
Plagiarism: a form of academic misconduct which includes using another person’s ideas, information or 
expressions without due recognition – in other words, this is theft of intellectual property. All plagiarism is a 
serious offense that infringes on a copyright because it fails to recognize the author’s moral and economic rights 
to their creation. 

Self-plagiarism: the reuse of one's own words, ideas, or artistic expression (as in an essay) from preexisting 
material especially without acknowledgment of their earlier use, and without permission to do so for the purpose 
of the new submission. 

Provisions 
Academic Misconduct 
The following defines conduct that is not conducive to academic integrity. 

For students, academic integrity violations may include, but are not limited to: 
• Plagiarism, or copying in part or in whole or paraphrasing others’ work and passing it off as one’s own.
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For written work, this can take the form of: 
o Not providing a citation when quoting or paraphrasing from the original source; 
o Not indicating a direct quotation with quotation marks, indentation or other means as specified 

by academic writing standards; or 
o Fabricating false citations or other forms of attribution. 

For non-written or mixed media work, this can take the form of: 
o Not providing attribution when incorporating visual content, computer code, design assets into 

one’s research, projects or assignments; or 
o Fabricating false attributions. 

• Other forms of cheating, which include: 
o Using unauthorized documents, materials, equipment, or technology to complete an assignment 

or examination; 
o Copying or using another student’s work during an exam or assignment to gain credit, without 

permission or acknowledgment; 
o Arranging for another individual to take an exam or complete an assignment on behalf of the 

enrolled student, with the intent of submitting the work for evaluation; 
o Submitting the same work, in part or in whole, to meet the evaluation requirements of more than 

one assignment either in the same course or in separate courses without explicit permission 
from all involved instructors; or 

o Fabricating or manipulating data, results, or findings in research, experiments, or assignments 
to mislead or falsify the academic record. 

For faculty and staff, academic integrity violations may include, but are not limited to: 
• Altering or misrepresenting grades or academic records, whether for a student or on personal 

documentation, to influence outcomes or present false academic achievements; or 
• Participating in or facilitating unethical practices regarding authorship of publications, including 

failing to give appropriate credit, misrepresenting contributions, or falsely attributing authorship 
to oneself or others. 

If a member of our academic community fails in their responsibilities under this policy and engages in academic 
misconduct, actions will be taken to reaffirm their role in our mutually agreed standards of academic integrity. 

Supporting Procedures 
Response to Suspected Student Incident of Academic Misconduct 
To ensure a balance of instructors’ autonomy and consistency in academic integrity standards, and to ensure 
that corrective actions are proportionate, a range of actions, including penalties, are available based on the 
context.  

For a suspected incident of academic misconduct that occurs in a formative assessment early in a 
course, the instructor should first have a discussion with the student, presenting the allegation and any 
supporting evidence and allowing the student to respond. If the response convinces the instructor there was no 
misconduct, no further action will be taken. If the discussion confirms misconduct has occurred and the student 
admits wrongdoing, actions can include any combination of the following: 

• A warning; 
• An opportunity to resubmit an assignment; 
• A new assignment or additional course work; or 
• An assignment grade reduction, including a zero grade. 

The instructor should notify their Program Director with a summary of the incident, including the student’s name 
and student number, a brief description of the incident and actions taken. During this process, the instructor 
should make clear to the student that future incidents of academic misconduct will lead to more serious 
consequences. The instructor should also encourage the student to review LCVs Academic Integrity Policy, to 
use student supports such as the Writing Centre, and to access the information literacy guides and tutorials on 
the library’s website. 

For a suspected incident of academic misconduct: 
• That occurs in a summative form of assessment later in a course;  



 

 

4 

  

• Where a student disputes the misconduct; or  
• Where the student has engaged in misconduct previously; 

the instructor should inform the student that an incident report will be submitted and that they will be given an 
opportunity to dispute the allegation as part of the incident review process. 

The instructor will then fill out and submit to their Program Director an Academic Misconduct Incident Report with 
the student’s name and student number, a brief description of the incident, any evidence to support the allegation, 
and recommended actions to be taken. Actions can include any combination of the following: 

• An opportunity to resubmit an assignment; 
• A new assignment or additional course work; 
• An assignment or exam grade reduction, including a zero grade; or 
• A course grade reduction, including a zero grade. 

Upon receiving the incident report, the Program Director will record the incident and initiate a review. During the 
review process, the student will be given an opportunity to respond to the allegations. If they elect not to 
participate in the review or respond to the allegations, the Program Director and instructor may proceed with the 
review, make determinations, and implement actions as appropriate. If the subsequent review determines that 
the student is not in violation under this policy, the Program Director will remove any record concerning the 
allegation. If the subsequent review confirms that the student is in violation under this policy, the Program Director 
will either accept the recommended actions on the report, or in the case the student has a history of academic 
misconduct, can modify the action. The Program Director will then issue a disciplinary letter to the student. 

Suspension or Expulsion 
If the Program Director determines that the matter under review is serious enough to warrant a more severe 
action, they may recommend that the student should be suspended or expelled from the school. 

A recommendation from the Program Director that an individual should be suspended or expelled must be 
reviewed by the Chief Academic Officer. If the recommendation is accepted, the Chief Academic Officer will issue 
the disciplinary letter to the student.  

Response to Suspected Faculty or Staff Incident of Academic Misconduct 
If a faculty or staff member is suspected of academic misconduct in research, projects and/or course content 
produced for and/or as a representative of LCV, their direct supervisor or designate should first have a discussion 
with the suspected individual, presenting the allegation and any supporting evidence and allowing the individual 
to respond. If the discussion confirms the misconduct and/or the individual admits wrongdoing, actions can 
include any combination of the following: 

• A warning; 
• Implementation of corrective actions; 
• Suspension from work; or 
• Termination. 

In all cases where a member of staff has been found to have committed academic misconduct, a note about the 
incident should be added to the employee’s personnel file by Talent and Culture. Any actions beyond a warning 
or where the incident of academic misconduct is also a breach of the individual’s employment contract or other 
employee policies, a representative from Talent and Culture may be included in any review or disciplinary 
process. 

Appeal of Penalty 
A student, faculty member, or staff member may appeal a penalty imposed under this policy, but findings of fact 
are not subject to appeal. The individual must submit a written appeal within ten (10) business days of the 
issuance of a decision to impose a penalty. In the case of a student, the appeal should be submitted to the 
Academic Appeals Committee. In the case of a faculty or staff member, the appeal should be submitted to Talent 
and Culture or the Chief Academic Officer. 

The written appeal must include relevant documentation in support of the case being made by the individual. The 
written appeal must specify the grounds upon which the appeal is based and explain how each applies to the 
case in question. 
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Permissible grounds for appeal are limited to: 
• The facts do not indicate that a policy violation has occurred. 
• The penalty imposed is too severe considering the nature of the offense; 
• The policy has not been followed; and 
• There is a conflict of interest. 

These submissions will normally include: 
• The written appeal of the individual; 
• The Academic Integrity Incident Report; and 
• Any other correspondence or documentation shared by all parties during the initial review process. 

The relevant parties will review the written appeal to determine if it is based on permissible grounds. If it is 
determined that no grounds exist, the appeal will be dismissed. 

The decision on the appeal is final and not subject to further appeal. The reviewer(s) must provide the individual 
with written reasons for a decision to dismiss an appeal within 30 days. 

The reviewers may call for meetings if it is deemed necessary and appropriate to do so. The review will not revisit 
determinations of fact, and the possible outcomes are limited to: 

• Uphold the original penalty; 
• Substitute a lesser penalty or no penalty at all; 
• Substitute a greater penalty; and 
• Refer the matter back for further review or order a new review. 

Further Information 
Academic Misconduct Incident Report 

Course Outline Policies 
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